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Logging in to Wordpress

The web administrator will create a user account on the Wordpress platform. In turn you will have to create your

password.

Web Address: http://labs.neuroscience.mssm.edu/wp-login.php

Basic structure of the website
Note: Some Pl websites have more sections for example: media, press, funding & awards, etc.

1.

DASHBOARD

PRIVATE INVESTIGATOR MENU

pi-menu: this is the customizable menu for each PI. In order to add a menu item, you must contact the website
coordinator

HI-RESOLUTION IMAGE HEADER SLIDER

header-slider: hi-resolution images slider representing the PI’s lab with lab name and area of research
RESEARCH SECTION/CONTACT US

research-heading: section contains the Research heading in the website. You should never have to change this.
research-content: description of the lab’s research. You may edit content.

contact-us sibebar: in order to edit this section, you must contact the website coordinator. This is temporary.
FEATURED

featured-heading: section contains the Featured heading. You should never have to change this.
featured-slider: carousel/slider containing publications, news, or any information to be highlighted
PUBLICATIONS

publications-heading: section contains the Publications heading. You should never have to change this.
publication toggle item by year: each one is labeled by the year of the publication

TEAM

team-heading: section contains the team heading. You should never have to change this.

team name section: section contains the team members.

DASHBOARD SIDEBAR

This section contains the UPDATE button. Must click on this button to see your changes on the live site.

See Image and corresponding numbers.
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http://labs.neuroscience.mssm.edu/wp-login.php

BASIC WEBSITE STRUCTURE

ne nce t New V

(D) The Divi Builder

Save to Library Load From Library Clear Layout

mments
Publish 2
x Projects

sert Module(s) Preview Changes
All Projects RERErT Moduiels) 2
¥ Swmws Published Edit
& Visibility: Public Edit

¥T) Revisions: 10 Browse

&
gl Published on: Oct 4, 2016 @ 19-38 Edit

Project Categories =
All Categories  Most Used

Cognitive Neuroscience Leaming
& Memary
Developmental Neurosci

Neuroendocrinalogy
[ Behavioral & Systems
Neurascience

[E] Brain 1maging

[F7] Frrnmstatinn sl Nammsriansa

+ Add New Category

featured-heading

featured-slider

Frederic M Stoll, PhD

Sarita Tamang Clayton Mosher
nsert Moduls(s)

Page 4



Requirements
A web browser.

File-naming convention for images

e Files names should be descriptive for Search Engine Optimization
e Lessthan 72 characters

e All lower case

e Separated by hyphens

All images uploaded into the media library, must have a description in it’s Alt Text field described further down. This
serves two purpose, 1. search engine optimization, 2. In the event images don’t load on the web page, it will be replaced
with the description in the Alt Text field. In this way the website layout will continue to make sense to the visitor.

Publication image dimensions: 130px by 170px

COPY ICON

Every module on the web page has an edit/copy icon -

EDIT ICON

Making site updates
On the Dashboard, you will only have access to projects and any associated pages related to the assigned lab. After any
update, to save your work make sure to click on the Update button under item 8 of the website structure image.

Every section and sub-section have Save, Save & Exit buttons. If you don’t save in each section and you click on the
Update button, you will loose your changes. Save in each section and Update overall. Rule of thumb — anywhere there is
a save button, save your work.

pi-menu section (item 2 on website structure image) can only be changed by the web administrator.

Updating the header-slider (fullwidth slider module) (item 3)

The header-slider is the section of the website underneath the Pls navigation bar with a right and left arrow so that
when clicked proceeds to the next “slide.” For most, the first slide contains the lab name and the second slide the lab
description accompanied by an image (sometime the same image).

To update the header-slider, click on the 3 horizontal bars on the grey bar

header-slider

Insert Module(s)

You will have a list of option separated in to three main groups: General Setting, Advanced Settings, and Custom CSS.
You'll only need to use General Settings to edit the slider.
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Fullwidth Slider Module Settings

o

General Settings Advanced Design Settings Custom CSS
—— O Nestler Lab ¥ H
é:_ = Laboratory of Molecular Psychiatry Y ¢

Add New Slide

Arrows: Show Arrows E

Save & Add To Library Save & Exit

Most labs will have 2 sliders. The first slider contains the lab’s name, and the second, the lab description. Limit sliders to
about 4 or 5. Click on the 3 horizontal bars to the left of the lab name or lab description to edit.

To edit header-slider
= Click on the 3 horizontal bars to the left of the lab name or lab description

Slide Settings

General Settings Advanced Design Settings Custom CS5S

»

m_ |

Heading: hlEStler Lab
Button Text:

Button URL:

Background Image: http:fflabs.neuroscience.mssm_edu/wp-content/uploads/2016/09/h¢

Save
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Click on the HEADING field to edit lab name or lab description.

Click on UPLOAD AN IMAGE to change the image header. By clicking UPLOAD AN IMAGE button, you will be greeted
with a window organized by tabs, select an image from the Media Library or Upload Files. The window defaults to
Media Library tab.

NOTE: image files must be given a descriptive filename, all lower case, < 72 characters, separate by hyphens.
You can select an image from the Media Library

Select from the list of images and click on Set As Background button at the lower right-hand corner.

Choose a Background Image x

Upload Files  Media Library

Uploading a new image file — click on the Upload Files tab. You can either drap and drop your image file or click on
the Select Files to upload.

Choose a Background Image x

Upload Files | Media Library

Drop files anywhere to upload

Select Files

Masimum upload fie size: & ME.
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Upon selection of an image file to upload, the following screen will appear with ATTACHMENT DETAILS (file details) to
the right. Complete the Alt Text field with a short description of the file. You may copy the content from the Title field
and paste into the Alt Textffield. Remove any hyphens. This is a required field. The content in the Alt Text field is used

search engine optimizationg Click on Set as Background button.

Choose a Background Image

Upload Files  Media Library

Alldates

Ieahn | &t 3 '

Shhoolof RSN

Medicineat - Wit ]
> B

Tour N
Sinai

ATTACHMENT DETAILS

-
@ I
“
Tibe | amapola
Czption

Description

amapela-flowerjpg

22 KB
b ? » 379 =355

Edit Image
Delste Permanently

URL http//labs neurascience mss

e ’m;p:}\;

y 26, 2017

fiower

Flower

Set As Background

Updating the Research content section

Refer to item 4 of the website structure image. You should ONLY edit the sub-section labeled “research-content.“——

research-heading

research-content

To update research content, click on the 3 horizontal bars to the left of the sub-section labe

III

research-content.” You

will be greeted with a Text Module Settings window with a list of option separated in to three main groups: General
Setting, Advanced Settings, and Custom CSS. Only use General Settings to edit the content. Scroll to the Content:

section. Make sure the tab is defaulting to Visual.

Adding/changing text & image

The Content (or Description) : section has an ADD MEDIA button and a text area for adding and formatting your
content, similar to a word processor. Bold, italic, bullet points, align text, hyperlink are available on the toolbar. Hover
your mouse over each icon for its tooltip. NOTE: Editing content is the same throughout different sections of the site.

Content: Toolbar

i} ADD MEDIA 1

Paragraph + B I

A
P 8K

il
111
[ o
™
i
hh
lili

Visual tab —‘

Visua‘(

Il
E

TeAL

Add content here




Click on the Content text area to add and edit text.
To link text

—  Select the text to link by highlight the text.

— Click on the Insert/Edit link Icon.

-Paste URL (website address) in the URL pop-up tool.

Text Module Settings

General Settings Advanced Design Settings Custom CSS

Content:

[+]
37 ADD MEDIA visual Text

Parasraph - A P B =

Il
K

Our research focuses on the cellular mechanisms underlying CNS disorders and their treatment. We use
advanced genetic mouse models, viral mediated gene transfer and gptogenetics to understand the network
and cell type specific mechanisms underlying chronic pain, addiction, and depression. A large part of our

[{important functions in the CNS by regulating the activity of heterotrimeric G protein MOlmt

- -
| affect receptor desentitization, ion channel
Aaste URL or type to search ‘ ‘ﬂ' \ i Smal

d a potent role of RGS9-2 in the siriatum in drug

il e ¥

addiction and identified RGS9-2 complexes associated with agonist biased signaling. More recently, we explored the role of RGS4 in

antidepressant drug actions and its role in various forms of chronic pain.

To add an image

Click on ADD MEDIA button.
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If the image exist, select from the list of images in the Insert Media window, select the image and click on Insert Into

Post button. If not, select the Upload Files tab.

Insert Media

Upload Files ( ¥

All media items

vl il dates

Icahn
School of
Medicine at
Mount
Sinai

\ et ANTE = P === W B el el SN WY m v

[ <

To upload file, you may drag and drop a file into the area DROP FILES ANYWHERE TO UPLOAD or click on Select Files
button to select the file for upload. When done click Insert Into Post button.

Insert Media

Upload Files | Media Library

Drop files anywhere to upload <
Select Files <

Maximum upload file size: 8 MB.
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To edit or replace an image

Click on the image to invoke the pop-up bar to align and edit the image. The image in the example has been aligned to

the right. To replace the image, click on the pencil icon.

Text Module

General Settings

Advanced Design Settings Custom CSS

Content:

ADD MEDIA

Paragraph'BIEE“:ZEZ:(!?EQ:‘:%;fJaE

Our research focuses on the cellular mechanisms undertying CNS dizorders and their treatment. We us
advanced genetic mouse models, viral mediated gene transfer and gptogenetics to understand the netw
cell type specific mechanisms underhying chronic pain, addiction, and depression. A large part of our
concerns the study of RGS proteins (Regulators of G protein signaling) in the brain. RGS proteins mod
number of important functions in the CNS by regulating the activity of heterotrimeric G protein alpha subi

alzo by various other interactions which affect receptor degentitization, ion channel function or tfranscr

activity. Our earlier work revealed a potent role of RGS9-2 in the striatum in drug addiction and identifie

e

complexes associated with agonist biazed signaling. More recently, we explored the role of RGS4 in an

Visual

image edit
pop-up

jdepressant drug actions and itz

role in various forms of chronic pain.

We focus on five major research areas:

Save & Add To Library

— Click on Replace button from Image Details window

m

Alignment
for images

Save & Exit

Image Details

Caption

Alternative Text  Mount Sinai No Image

DISPLAY SETTINGS

A

Mount
Sinai

Align | Left | Center | Right | None

. B |
Size  Full Size - 140 140 \:|

Link To  None \v‘

ADVANCED OPTIONS &

Image Title Attribute
Image CSS Class

[J open link in a new tab
Link Rel

Link €SS Class

j:w Replace
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If the image exist, select from the list of images and click on the Replace button. If not, click on the Upload Files tab. —

Replace Image x

Upload Files (;m.n HorT

Images {5 | All dates v Search media items...

ATTACHMENT DETAILS

A

Mount
Sinai

noimageprofile-140x140pg
March 10, 2017

I Edit Image
{’:ct:houl of X Delete Permanently
Medicine at il

Mount

Sinai

URL | hittps#/tabs.neurosciencem

Title  noimageprofile- 140x140

Caption

Al Text  Mount Sinai No Image

Description

To upload file, you may drag and drop a file into the area DROP FILES ANYWHERE TO UPLOAD or click on Select Files
button to select the file for upload. Click Replace button.

Replace Image x

Upload Files | Media Library

v

DROP FILES ANYWHERE TO UPLOAD

Seledt Files (

Maximum upiosd i sze: 8 MB.

When done, remember to Save & Exit. Click on UPDATE from the main screen.
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Updating the Featured section

This section contains a carousel/slider for highlighting any publications or news worthy items. Limit sliders to about 4 or
5. Some Pl have this section. If the webpage doesn’t have this section it can be added. If you find you have many news
worthy items, consider adding a media section. In either case, contact the web coordinator.

The feature-slider can have images or videos.

Update featured-slider with image

—To edit the slider, click on the 3 horizontal bars to the left of featured-slider.

featured-heading

featured-slider

Insert Modules)

Add Row

Show Controls: E

= In this example there are 5 sliders. If you only have one slider make sure to click on the Arrows drop-down and select
Hide Arrows, and Show Controls should be set to No.

Slider Module Settings

General Settings Advanced Design Settings Custom CSS
= 0 Time Magazine: The Great Pot Experiment p 4
= 0 The Friedman Brain Institute X
= 0 Featured Publication X

=

= 0 Brain Venn Diagram X
= 0 Three-dimensional DREAAM images X

Add New Slide

—
Arrows: Show Arrows v

Save & Add To Library [ Save & Exit
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In the Slide Settings, the following are required fields.

Heading: The slide heading. Will appear as the first large text in the slider
Button URL: Link to the article

Slide Settings

General Settings Advanced Design Settings Custom CSS

Heading: [rime Magazine: The Great Pot Experiment
Button Text:
Button URL: http://icahn.mssm.edu/static_files/MSSM/Files/Research/Labs/The%20Great%20Pot%20Exper

Background Image: UPLOAD AN IMAGE

nd for this module. To remove a background

Background Image Default ¥
Position: [l

Slide Image: image that will appear in the slide.
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Adding Slide Image
Click on UPLOAD AN IMAGE.

Slide Settings

General Settings Advanced Design Settings Custom CSS

Slide Image: http://labs.neuroscience.mssm.edu/wp-content/uploads/2016/06/tir

Preview

Tfle
Great Pot
Expermment

Use Background Overlay: NO

Page 15



If the image exist, select the image from the Choose a Slide Image window, click on Set as Slide Image button . If not,

click on Upload Files.

Choose a Slide Image X

—> EIEIE

To upload file, you may drag and drop a file into the area DROP FILES ANYWHERE TO UPLOAD or click on Select Files
button to select the file for upload. Click Set as Slide Image button

Choose a Slide Image ®

Upicad Files | Media Library

Drop files anywhere to upl{)ah
or
Sedect Files <

Masarmiim upload file size: 8 MB.
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Content: Add a short abstract. Cite your references.

Admin Label: Make the same as your heading

General Settings Advanced Design Settings Custom CSS
Pause Video: NO
Content:

U]
Il

@ 8 =

i
-~
-
I
I
lili

Paragraph v B I = =

The recent push to legalize recreational and medical marijuana has put the spotlight on Dr. Yasmin Hurd and her pioneering work on
the transgenerational effects of cannabis on the developing brain. Dr. Hurd's research was featured on the cover story of TIME

magazine on May 25, 2015: The Great Pot Experiment.

Admin Label:

To update the content area, follow steps for Adding/changing text & image, page 8.

Save. Remember to Save & Exit. Click on UPDATE from the main screen.
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Update featured-slider with video

Updating the featured-slider with video is similar to the steps above, however instead of a Slide Image, you will have
Slide Video. The slide video can be a youtube or vimeo link. If you have a video that’s in neither, you may request the
video to be added to our Neuroscience Labs Youtube playlist. Once it has been uploaded, copy/paste the youtube video
link in the Slide Video field.

Slide Settings

General Settings Advanced Design Settings Custom CSS

Slide Video: https://www.youtube.com/watch?v=ZAG5_3EGtRg&amp;t=2s

Image Alternative Text:

Text Color: Light iv‘

Background Video MP4:

Page 18



Updating Publications section

Publications are designed using a toggle module whereby you can expand and collapse the section when viewing the site
live. For most labs, publications were listed for the last 5 years, otherwise the website page would get to long requiring
to scroll down the page too much. This isn’t best practice. For publications prior to 2012, add a toggle module and label
it “2011 and earlier” or “Prior to 2012.” Publication cover image dimensions should be 130px by 170px, with a concise,
yet descriptive file name, all lower-case, separated by hyphens.

publications-heading

Add Row

To update an existing year
Click on the 3 horizontal bars to the left of the year you wish to edit.

You will be greeted with a Toggle Module Settings window with a list of option separated in to three main groups:
General Setting, Advanced Settings, and Custom CSS. Only use General Settings to edit the content. Scroll to the
Content: section. Make sure the tab is defaulting to Visual. The Content: section has a toolbar to ADD MEDIA (follow
instruction for Adding/changing text & image on page 8) and formatting tools to format your content similar to a word

processor - bold, italic, bullet points, and align text. Edit the existing publications or add a new one.

To add a new year
==Click on the + Insert Modules(s) icon at the end of the last publication year.

Scroll down the Insert Module window and select Toggle
In the Toggle Module Settings, the following are required fields.

Title: Publication Year
Content: List of all your publications. Follow instructions for Adding/changing text & image,on page 8.

Admin Label: Publication Year
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When done, remember to Save & Exit. Click on UPDATE from the main screen.

Updating Areas of Research or Projects section
Same as Publications.

Updating the Team section
There a 2 team layout designs. Some Pls have a combination of both:

Design Layout 1 - Team member image with team member details below it — no bio
Design Layout 2 - Team member image with details above it and bio to the right of the image.

Adding a new team member with design layout 1 - no bio
The simplest way to add a team member is to copy an existing one and change its attributes. At the bottom of the list,
—=click on the module copy symbol

team-heading

Gabor Egervari Benjamin Chadwick Joseph Landry
Anna Oprescu Noel Warren
MNayana Patel James Callens

Corey T. Watson

Amy L Frick
Michael Miller
Henrietta Szutorisz

Sharron Spriggs

Chioe Tessereau Tanni Rahman

Teddy Uzmere

E nsert Modulefs) Im=er: Module{s)

This will add a copy of Person module to the team section. Click on the 3 horizontal bars to the left of the Person
module to add/edit attributes.

Insert Module(s)

. . I.J m

ey e B
Add Row

Required Fields for the Person Module Settings. See images on the next pages
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Name: Name of team member

Position: position of team member
Image URL: team member photo.
Description: team member email address
Admin Label: Name of team member

Click on the UPLOAD AN IMAGE button to either select an image from the media library or to upload an image.

Person Module Settings

General Settings Advanced Design Settings Custom CS5

| »

m

MName:

Position:

Image URL: http:/flabs.neuroscience.mssm.edufwp-content/uploads/2016/12/n¢

Preview

A

Save & Add To Library Save & Exit

The Description field is used to enter the team member’s email address.

Click anywhere on the email address placeholder to activate the mailto: pop-up tool.
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Person Module Settings

General Settings Advanced Design Settings

Custom C55

Description:

4 ADD MEDIA

Paragraph ~ B I

11
11
-
-
I

SPRXE 2R =

Visual Text

Email address

email@mssm.edu (

Save & Add To Library

placeholder

Save & Exit

Click on the pencil Icon

Person Module Settings

General Settings Advanced Design Settings

Custom C55

LinkedIn Profile Url:

Description:

Paragraph w B I

test@mszzm.edu

i
1]
Lol
[
i

Wizual Text

!mailto: M i

Save & Add To Library

Pencil Icon

Save & Exit
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Type the email address after mailto:

Click on the blue arrow to Apply

Person Module Settings

General Settings Advanced Design Settings Custom CSS

Linkedin Profile Url:

Description:

‘h ADD MEDIA Visual Text

Paragraph + B I E E #$ = =ZE =S AR X EHXHR= = 4

m

test@msesm.edu

“mailto:test@mssm.edu | ﬂ- |

Save & Add To Library O Save & Exit

Replace email address placeholder with team member’s email address.
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Type member name in Admin Label field.

Person Module Settings

General Settings Advanced Design Settings Custom C5S

Disable on: B phone
I:l Tablet
I:l Dezktop
Admin Label: Person |
Save & Add To Library o Save & Exit

When done, Remember to Save & Exit. Click on UPDATE from the main screen.

Adding a new team member with design layout 2 - with bio
Required Fields for the Person Module Settings.

Name: Name of team member

Position: position of team member

Description: team member image, team member bio, email address (optional)
Admin Label: Name of team member
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Follow steps for Design layout 1 with the exception of the Image URL field. Make sure that the Image URL is blank, if not,
delete its content.

Person Module Settings

General Settings Advanced Design Settings Custom CSS

Name: John Doe

Position: Post Doc

Image URL: UPLOAD AN IMAGE

Animation: Left To Right

Save & Add To Library Save & Exit
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The Image URL field is used to add an image. However, in this design, the image will be added to the body of the
Description field instead accompanied by the team member’s bio. To add the team member image follow steps on page
8 - Adding/changing text & image.

Person Module Settings

General Settings Advanced Design Settings Custom CSS

Description:

ﬂ.: ADD MEDIA Visual Text

FR<EEvE=224a

il
-
L )
I
[}
lili

Paragraph ¥ B I = =

I am currently a rising Junior in high school. | participate in the Advanced Science Research Program at my
school. Through this program | will design and conduct an experiment of my own making, with the help and
guidance of my mentor here at the Schiller Lab. | am very interested in neuroscience and | am very excited to
perform my study throughout the next two years.

oedoe@mssm.edu
Moun S
.O L t

Disable on:

Save & Add To Library Save & Exit
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Person Module

General Settings Advanced Design Settings Custom CSS

rrrrass PEEILTITE T SIUUY LHTUUEIUUE BT TIEAL LWL YEQDS. W

Mount joedoe@mssm edu
Smai
Disable on: L1 phone
O Tablet
] Desktop
Admin Label: John Doe|

Save & Add To Library Save & Exit

When done, remember to Save & Exit. Click on UPDATE from the main screen.
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Edit an existing team member
Click on the 3 horizontal bar to the left of the team member name. Following steps on Updating the Team section to edit
the required fields.

nsert Moduls(s)
Henrietta Szutorisz Sharron 5p
[#] insert Moduiels) Inzert Module{s)
nzert Module(s)

Add Row

When done, remember to Save & Exit. Click on UPDATE from the main screen.

Updating Media (Pinterest style) section

This section is used when there are many news worthy items to highlight. Images, videos, links to articles, and brief
summary (optional) may be included in this section. This section looks best with images and videos. It is designed in
row/column format.
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Adding a media item

Click on + Insert Module(2), anywhere at the end of each column

media-heading

Insert Module(s)

The Irish Times

The Friedman Brain Institute: Pharmaceutical Technology
Conquering Brain Disease
Understanding the mind of a
cocaine addict Katie Couric, CBS News

New York Daily News

The Wall Street Journal

Scientific American Overeating

ABC - Junk food can become
addictive

The Scientist miRNA

st Nature Junk-food junkies
Good Morning America (ABC)
Perez Hilton KPES Radio A .
) . Wikipedia, the free encyclopedia
Insert Module(s) The Telegraph
: insert Module(s)
R — Insert Module(s) %

Add Row

Select Add From Library tab. Select the pinterest-style-media-item

Insert Module

New Module Add From Library

All Categories |+

E pin:eres‘[_sty|e_me(}'{_a_item < I-:_'I (el 1R afalal 5o’ m ol Hin — D[n}gr" in racoor-n
— about-us section
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You should now see the new media item with Title: Place Brief Media Title here

Mew York Daily News

PR Newswire Pharmaceutical Technology

Katie Couric, CBS News

Understanding the mind of a cocaine addict
(CB5 News
The wWall Street journal

Nature Junk-food Junkies Scientific American Overeating
KPBS Radio

neert Module(s) Wikipedia, the free encyclopedia

Place Brief Media Title here <—

The Friedman Brain Institute: Conquering
Brain Disease

ABC - Junk food can become addictive

The Scientist miRNA
Insert Module(s) The Telegraph

Insert M

Good Morning America (ABC)

Insert Module(s)

Add Row

To edit the media item, click on the 3 horizontal bars to the left of Place Brief Media Title here
Required fields:

Content: This is where images, videos, links, and text will go
Admin Label: Title of the media item

Image and placeholder text have been provided in the module as a visual aid. Image must be aligned to the center of the
page content area.
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T Module Setting:

zeneral Settings Advanced Design Settings Custom C55

Text Colar: Dark | L |

. B o]
Text Orientation: Ledt | W |
Content:

FEEHEYY ==

Lo ]
ir

]
"
-

Famgaph | B

)

TEDVouth: Lopem ipsum dodor S mmal, consaciatr aoipiscing a0 Paleantasgus rigi ralls, Intaniem ac Duns in, Consaciens

Sagitis mi Fusos diciem, nisl =f blandt oimices, mes dol alloues s, guils f=nmentem insum dial guis enos. A =

BCoumESan NSl wel onous. Adgosm SoIRChusin 257 &7 & DRaneTA, NEC DRANSTS 708 Sucior. Resd Mors

Disable on: I:l Fhone
D Tabit
[] oesang

Audirin Label: Flace Brief Modia Tiie here

Save & Add To Library
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Replace media item image placeholder

Click on the image to invoke the image editing pop-up.

Text Module Settings

General Settings Advanced Design Settings Custom C55

Content:

AD \ ;
q] ADD MEDIA Visual Text

1
1]
i
Il
hih
%

Paragraph - B I ol — B - "E = = s

1 ~
TEDYouth: Lorem ipsum dolor sit amet, consectetur adipiscing it Pellentesoue nisi nulla, inferdum ac purys in. consecletur sagifis mi.

Fusge dictum, pis! ef blandit uiirices, metus dui aliguet nisi, quis fermentum ipsum dui guis eros. Asnean sfficitur accumsan nisi vel

: oD -
rhencus. Aliguam sollictudin est gt ex pharetra, nec pharetra eros suctor Read More,

Save & Add To Library Save & Exit

Click on the pencil icon.

= =[E=z 2 x
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= Click on the Replace button from the Image Details screen

Image Details

) Replace

Sze  Medium - 300 = 200 |w

LinkTe | None K%

ADVANCED OPTIONS &
Imags Tile Amtibute

Image €55 Class

[] @peniink in 2 new tab

Link Rel

Link €55 Class

If the image exist, select from the list of images and click on the Replace button.

Caption
rernative Texe -
image placeholder
DISPLAY SETTINGS
Align Left Center Right None

If not, click on the Upload Files tab. =

Replace Image

Up\oadFiIe( iacki

Images

-
E ¥

Icahn

00L
Medicine at
Mounf

Sinai

. OJEC

LL STREET J

EZHILT!

acisioN com|

‘WIKIPEDIA

he Free Encyclopedia

ATTACHMENT DETAILS

image-placehalderjpg

Edit Image
Deiate Permanenty

Tre  image-placeholder

Ak Text

Description

ATTACHMENT DISPLAY SETTINGS
Alignment | Center | ¥
LinkTo | Nane v

Sz | Medium -300% 200 |¥
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To upload file, you may drag and drop a file into the area DR
button to select the file for upload.

Replace Image

‘ Upload Files | Media Library

¥

DROP FILES ANYWHERE TO UPLOAD

or

Seledt Files (

Maximurm uplosd file size: & MEB.

OP FILES ANYWHERE TO UPLOAD or click on Select Files

When the image has either been selected from the list or uploaded, make sure to set ATTACHMENT DETAILS attributes.

ATTACHMENT DETAILS
THE IRISH TIMES the-irish-timesjpg
April 10, 2017
15 KB
450 = T
Edit Image
Dielete Permanenthy

URL ‘ hnp;.",."l; bs_neurcscience.mss

Title  the-irish-times

Caption

Alt Test | the irish times

Description

ATTACHMENT DISPLAY SETTINGS

T E— %

Link Te  'Mone L

Size  Mediurmn - 300 % 52 | W

Required:

= Alt-text

—— Alignment: Center
— Size: Medium

Click on the Replace button

D —
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Replace text placeholder

Click in the text placeholder area of the content section to begin editing the content. News item title with or without a
brief summary of the news item may be placed here.

Text Module Settings

eneral Settings Advanced Design Settings Custom C55

Text Colar: Dark | W |
o]
Text Orientation: Ledr | W |
Content:
== — |
Famgraph - B T =3 1 FE-HEYY == g

EDVeauli: Lonam ipsum dolon s3I amal, consaciatr atipiscing i Palianfesque misd raakls, Infenicm aC Dons in, oonsactatnr
sagiss mil. Fusos diciem, nisl &f Dlandl ofrices, meos dul ailigoer fisl, guils fanmantem ipsam dal quis ancs. Asresn =Moo

acourmsan NSl wel onous. Adgusm SoIRChusin 25T a7 &y DRARATA, NEC DRNARSTS Ar08 sucior. Resd Mors

Disable on: D Sipy

[] watie
(] pesnp

Audrmin Label: Flare Brief Medis Tiie here

Save & Add To Library
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To link text
— Select the text to link by highlight the text.

= Click on the Insert/Edit link Icon.

~ Paste URL (website address) in the URL pop-up tool.
Text Module Settings
General Settings Advanced Design Setfings Custom C55
Content:
Uisual TE?':t
Paragraph > B2 I ] T .2 l?,ﬂ E..-?.- l"': = #t "= b JE— 1
Fepven T or sit amet, consectetur adipiscing el Pellentesque nisi nulla, interdum ac purus in, consectetur sagittis mi.
Fusce dictulT— ipsum dui guis eros. Aenean efficitur accumsan nisi vel
#Faste T | F R I (AR O B et TGO E AT DU CLITIS AL Tust iy
rhoncus. Al —_— Read More.

Save & Add To Library Save & Exit

When done, Remember to Save & Exit. Click on UPDATE from the main screen.
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Upating Funding & Awards, News, Outreach, Research Questions
For some Pl websites, these sections have been designed using a tabbed layout.

If the Funding & Awards is designed as a toggle, where the content expands and contracts, follow step for editing
publications.

— To update tabs, click on the 3 horizontal bars to the left of the section title

funding-awards-heading

Insert Module(s)

funding-honors-and-awards-tabs

Insert Module(s)

Add Row

Adding funding or other information to an existing tab
~ Click on the 3 horizontal bars to the left of the tab title

Tabs Module Settings

General Settings Advanced Design Settings Custom CSS

9= 0O Funding X
— Honors and Awards X
Add New Tab
Disable on: 0 ehone
L] Tablet
O Desktop

Save & Exit
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Required fields
Title: Tab title

Content: Information about funding, awards, or anything else.

Tab Settings

General Settings Advanced Design Settings Custom CS5S

Title: Funding
The title ¥ ed ab butt his tab
Content:
Parsgraph + B I E E 6 E =S = LR XE NP ==

Funding/Award Title 1
06/01/2014-05/30/2019

MIMH

Suspendisse vel feugiat metus

Donec sit amet dapibus nisl. Aliguam tempor nec augue at varius. Nulla et eleifend quam, in eleifend elit. Suspendisse vel feugiat

metus, eget egestas eni W

Follow steps for Adding/changing text & image, page 8.
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Adding a tab
— Click on + Add New Tab. Add content. Follow steps for Adding/changing text & image, page 8.

Tabs Module Settings

General Settings Advanced Design Settings Custom CSS

= 0O Funding 4

= 0 Honors and Awards b4

Add Mew Tab

Disable on: L phone
([ Tablet
O Desktop
W
L] Save & Exit

When done, Remember to Save & Exit. Click on UPDATE from the main screen.
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